	Stotfold Town Council

	Application for the post of:
	
	

	PERSONAL DETAILS

	Title
	
	Surname
	

	Forenames
	

	Full Address
(multi-line)
	

	Tel No
	

	Email Address
	

	Are you related to any Elected Members or employees of Stotfold Town Council?
	Yes  ☐
	No ☐

	If YES please give name(s) and relationship
	

	Do you have a current driving licence?     
	Yes  ☐   No   ☐
	If YES Licence Status
	  Full ☐   Prov  ☐

	Do you have regular use of a vehicle?
	Yes  ☐   No   ☐
	Please give details of any penalty points and/or driving ban in the last five years
	



	EDUCATION & QUALIFICATIONS

	Name of school, college, university, organisation etc.
	Examinations taken or to be taken INCLUDING RESULTS (with grades) and details of any courses attended.  You may be asked to produce evidence of examination results (multi-line)

	
	

	
	

	
	

	
	




	PRESENT OR MOST RECENT EMPLOYMENT

	Name of Employer
	

	Full Address of Employer including postcode 
	

	Job Title
	

	Date of appointment  
	

	Period of notice           required (if applicable)
	 
	Reason for leaving (if applicable)
	

	Please give a brief description of your major duties and responsibilities (multi-line). You can use another page if necessary:

	



	PREVIOUS EMPLOYMENT (Please list your previous five employers and other relevant employment) 

	Employer
	Dates
	Post Title and Nature of Duties
(multi-line)

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	MEMBERSHIP OF PROFESSIONAL BODIES    You may be asked to produce evidence of membership

	Institution or Society
	Class of membership
	Date obtained
	State if by examination
	Prizes or awards

	
	
	
	
	

	

	

INFORMATION TO SUPPORT YOUR APPLICATION 
Please explain why you are applying for this vacancy and how you meet the Person Specification for this post  by referring to previous experience and training.  
You may continue a separate sheet if necessary (multi-line)

	




	TRAINING
Please give details of any courses you have completed which you think are relevant to this post:














	INTERESTS, HOBBIES AND SPORTS
Please give brief details of your interests outside work, including membership of clubs and any voluntary work you undertake which may be relevant to the post









	

	REASONABLE ADJUSTMENTS
Do you require any reasonable adjustments for interview or assessment? Yes  ☐   No ☐


	

	AI ASSISTED APPLICATIONS
Please indicate whether AI tools have been used to assist with this application. Yes  ☐   No ☐




	

REFERENCES

	Please give the names and addresses of two people, who are not relatives and with whom you do not have or have not had a close personal relationship, one of whom should be your present employer, or last employer, if not currently employed.  If you are a student, then your head teacher or tutor should be named.  

	REFEREE 1
May we contact this referee without further authority from you?
	Yes  ☐  No  ☒

	Name
	

	Address (multi-line)
	

	Tel No
	

	Email Address
	

	In what capacity does this person know you?
	

	REFEREE 2
May we contact this referee without further authority from you?
	Yes  ☐  No  ☐

	Name
	

	Address 
(multi-line)
	

	Tel No
	

	Email Address
	

	In what capacity does this person know you?
	


[bookmark: _ADDITIONAL_INFORMATION_–_Disability]
	DECLARATIONS

	Rehabilitation of Offenders Act 1974.  Candidates need not give details of spent offences except where the post is exempt from the Rehabilitation of Offenders Act 1974.  If you are applying for a post which is exempt from the Rehabilitation of Offenders Act 1974 this will be specified in the job details and a criminal record check through the Criminal Records Bureau may be required before an appointment is confirmed.

	Have you any unspent criminal convictions
	Yes  ☐  No  ☐
	If YES,  please give brief details below:-

	Date
	
	Nature of offence
	

	Court
	

	Sentence
	

	Are you related to any Councillor or employee of this council?
	Yes  ☐  No  ☐
I understand that canvassing of Councillors or Officers, either directly or indirectly, will disqualify me application.


	Right to Work in UK
	Successful applicants will be required to provide evidence of their right to work in the UK before employment commences.
We will require evidence of this prior to commencing employment 

	Privacy Notice
Stotfold Town Council is committed to protecting your personal information and handling it responsibly in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

The information provided in this application form will be used solely for the purposes of recruitment, selection and, where applicable, the establishment of an employment relationship. Information will only be shared with those involved in the recruitment process and with third parties where legally required or necessary for pre-employment checks.

If your application is unsuccessful, your information will be retained in accordance with the Council's data retention policy and then securely deleted or destroyed. Information collected for equal opportunities monitoring will be used only for statistical monitoring purposes and will not form part of the shortlisting or selection process.

If your application is successful, the information provided will become part of your employment record and will be processed for employment administration purposes.

You have rights under data protection legislation, including the right to request access to your personal data, request correction of inaccurate information, and raise concerns about the way your information is processed. Further details can be found in the Council's Privacy Notice.

By signing this application form, you confirm that you have read and understood this privacy notice.


Signature: __________________________		Date: ______________________________

Application checklist: Please complete the following:

☐  Application form completed
☐ Supporting statement completed
☐ References provided
☐ Signed declaration completed

Applicant Declaration
I declare that the information provided in this application form is true and complete to the best of my knowledge and belief. I understand that any false statement or omission may result in my application being withdrawn or, if appointed, may lead to disciplinary action or dismissal.

Signature: __________________________________       Date: ______________________________




			 
